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Add New Staff Member in Instant
Systems Admin

1 Navigate to https://admin.instantsystems.se/#startpage

https://admin.instantsystems.se/#startpage
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2 Click Menu Button.

3 Click Network.
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4 Click Staff.

5 Click Kiosk Staff.
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6 Click "New Staff"

7 Click the "Username:" field.
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8 Create Username

Tip! Usernames are typically formatted using the first initial of the first name
followed by the full last name (e.g., John Doe becomes jdoe).

9 Click the "Kiosk password:" field.
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10 Create Password.

Tip! Passwords are typically the same as Username.
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11 Select the "Permission Level" field.

12 Click the "E-mail:" field.
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13 Type Email Address

14 Click the "Firstname:" field.

15 Type Staff Member's First Name.
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16 Click the "Lastname:" field.

17 Type Staff Member's Last Name.
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18 Click "Save"


