Structural Concepts

Add New Staff Member in Instant
Systems Admin

1 Navigate to https://admin.instantsystems.se/#startpage
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https://admin.instantsystems.se/#startpage

2  Click Menu Button.
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3  Click Network.

MNetwork  Customer Service Reports Ticket System Administration

Find page Dashboard
Last updated: 2025-03-07 14:47:12

Kiosk Status Top product sales, last month

= Reports .
[N
# Ticket System 34
i e 2%
& Administration B 17.07% HARDWARE ERR... .
51.22% Ok

31.71% OFFLINE

Product sales last 24 hours Stock Status

B 5.2% kettie Cooked G (0.0...
5.2% Dr Pepper Zero (0.08...

@ 5.2% Dressing-Variet (0.08...
B 4.6% Pudding Pick Me (0.0...
B = 9% Pepsi Max (0.060000)

- 3.9% Chicken Salad 5 (0.0



4  Click Staff.
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5 Click Kiosk Staff.
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6  Click "New Staff"

Administration

Kiosk Staff o

D Usermame First Name Last Name Email Phone RFID-tag Owner/Operator

v

7 Click the "Username:" field.

Administration Scott vandonkedaar

Phone RFID-tag Owner/Operatar

w

Operator:

Permission level:

User

Simple Merch

Merchandiser

Technician

Technician+
E-mail:

Is App Merch: [

Firstname: Lastname:

Phone number: Address:



8  Create Username

Tip! Usernames are typically formatted using the first initial of the first name
followed by the full last name (e.g., John Doe becomes jdoe).

9  Click the "Kiosk password:" field.

Administration (# Toolkt ) (@ Sootvandorietaar ~)

Usemame:
cpeterson
Phone RFID-tag Owner/Operator

w

Permission level:

8 User

Simple Merch
/' Merchandiser

) Technician

\_ Technician+

E-mail:

Is App Merch: [

Firstname: Lastname:

Phone number: Address:



10 Create Password.

Administration (# Toolkt ) (@ Sootvandorietaar ~)

Usemame:
cpeterson
Phone RFID-tag Owner/Operator

w

Operator:

Permizsion level:

8 User

Simple Merch

/' Merchandiser
Technician

\_ Technician+

E-mail:
Is App Merch: [

Firstname: Lastname:

Phone number: Address:

@ Tip! Passwords are typically the same as Username.
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Phane RFID-tag

12

Phane

Select the "Permission Level" field.

(o - JOIE

Owner/Operator

Click the "E-mail:" field.

RFID-tag OwnerlOperatar

Usemame:

cpeterson

Kiosk password:

Operator:
White Bear Lake ISD
Permission level:

User
Simple Merch

Firstname:

Phone number:

City:

Swipe Data:

Cpeterson

Kiosk password:

Operator:
White Bear Lake ISD

Permission level:
Y
User
Simple Merch
Merchandiser
Technician

Technician+

Firstname:

Phone number:

City:

Swipe Data:

Department:

Is App Merch: [

Lastname:

Address:

Zipcode:

Rfid Data:

Is App Merch: [

Lastname:

Address:

Zipcode:

Rfid Data:



13  Type Email Address

14  Click the "Firstname:" field.

Operator:

White Bear Lake ISD

Permission level:
() User
) Simple Merch
R Merchandiser
Technician

=
@

Technician+
E-mail:

cory petersoni@isd624.arg Is App Merch: O
Lastname:

Phone number: Address:

City: Zipcode:

Swipe Data: Rfid Data:

Department:

15 Type Staff Member's First Name.
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17

Click the "Lastname:" field.
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Type Staff Member's Last Name.

w

Gelsons Markst
Tanner Medical
White Bear Laks
SCC Demo
SCC Demo
CHEQ

White Bear Lake
Tanner Medical
CHEQ

SCC Demo

o
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Tanner Medical
o
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SCC Demao
MNoblesyillz
Tanner Medical
CHEO
Stoughton Health
SCC Demao
Tanner Medical
Moblesyilz
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Operator:

Permission level:
User

Simple Merch
Merchandiser

Technician

Technician+

E-mail:

Firstname:

Phone number:

City:

Swipe Data:

Department:

Is App Merch: [

Zipcode:

Rfid Data:



18

Click "Save"

& Export

E-mail:

cory_peterson(@isd624.org
Firstname:
Cory

Phone number:

City:

Swipe Data:

Department:

Is App Merch: [
Lastname:
Peterson

Address:

Zipcode:

Rfid Data:

10



