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How To Create a New Product in Instant Systems 
1. Navigate to https://admin.instantsystems.se/#STARTPAGE 

2. Click the "Username" field. 

3. Type "Username" 

  

https://admin.instantsystems.se/#STARTPAGE
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4. Click the "Password" field. 

5. Type "Password" 

6. Click "Continue" 

 

7. Click "Access" 
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8. Click your Company name. 

 

9. Click "3 Line Menu Button". 

 

10. Click "Network". 



 
 

 

888 E. Porter Road Muskegon, MI 49441 | 800.433.9489 | structuralconcepts.com 

11. Click "Inventory". 

 

12. Click "Product Search". 
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13. Click "New Product" 

 

14. Click the "Name" field. 

 

15. Type Product Name 
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16. Click the "Short Name" field. 

 

17. Type shortened product name. 

18. Click the "Article Number" field. 

 

19. Optional: Create a unique Identifying Number for the product.  
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20. Click "Permission" 

 

21. Click "Drop-Down Menu" for the Operator. Select Company Name. 
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22. Click "Price" 

Click the "Total Price" field. 

 

23. Type "Total Price plus Tax" that the customer will be paying. 
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24. Click the "Tax Rate" field. 

 

25. Type Tax Rate as a whole number (i.e., 6% = 6). 

26. Click the “+" button. This will calculate the Base Price and the Tax Amount. 
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27. Click "Details" 

 

28. Click the "Description" field. 

 

29. Type "Product Description". 
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30. Click the "Alert Amount" field. 

 

31. Type Inventory Quantity at which you would like to receive an alert to restock. 

32. Click the "Weight Allowance" field. 
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33. Optional: Type "Weight Variance" as a whole number. Default is set at 5% but 

recommendations are 5-10% for Pre-Packaged Goods and 15-20% for Fresh Foods. 

34. Click the "Is Expirable" field.        

 **This is only for Fresh Foods like salads, sandwiches, wraps, yogurts, etc. 

 

35. Click "Create" 
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36. Click "Media" 

 

37. Click "Image" 
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38. Click "Browse." 

 

39. Click "Upload" 
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40. Click "Save" 

 


